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Tradition of Honor

Honor

The ideal of honor is an integral and important part of college life at Albertus Magnus College. It
enables each student to develop personal integrity by placing full responsibility on one for her/his
actions. Its spirit and practice should extend to every aspect of college life. A student is expected to
be honorable in all academic work and in one’s dealing with the College and members of its
community. Demanding the highest type of personal integrity, the spirit and practice of honor:

A Encourages a strong sense of mutual responsibility, respect, trust and fairness

among all members of the campus community — students, faculty/staff, and
administration.

B. Strengthens student self-government.
C. Promotes better scholarship.
D. Forms the basis for good living not only in the College community, but also in

one’s future life.



Department of Student Services

Dean for Student Services

Albertus Magnus College 203.773.8542
700 Prospect Street 203.773.8984 fax
New Haven, Connecticut 06511 morrison@albertus.edu

Dear Student:

Albertus Magnus provides for a complete education through vital aspects of life - academic,
cultural, social and spiritual. During your time here you will be asked to search for truth, to examine
your values and ideas, and to establish your individual goals.

To help facilitate this growth, the student handbook acts as a framework. It explains policies
and procedures which contribute to maintaining a respectful environment. It also provides
guidelines to help you learn and grow as a member of the Albertus community. All of the various
constituencies within the college provide resources which are the tools for your success.

Enjoy your college career at Albertus Magnus. This is a challenging yet exciting period of

your life. Best wishes for your success both inside and outside of Albertus Magnus College.

Sincerely,
Maureen V. Morrison

Dean for Student Services



The Mission of Albertus Magnus College
Statement of Mission

The mission of Albertus Magnus College is to provide men and women with an education
that promotes the search for truth in all its dimensions and is practical in its application.
Founded by the Dominican Sisters of Saint Mary of the Springs, Albertus Magnus College,
faithful to its Catholic heritage and the Judeo-Christian tradition, remains dedicated to
providing an opportunity for learning which responds to the academic needs and ethical
challenges of its students and of society.

This mission of Albertus Magnus College derives from the intellectual tradition of the Dominican
Order whose essential charisma is the search for truth (Veritas). Reflective of the dedication and
commitment to service of our founder and sponsor, we at Albertus assume responsibility for the
fulfillment of our particular service as an academic community. Principles which guide our
mission and purpose include the following:

e The College embraces the Liberal Arts tradition and is committed to a vibrant
curriculum, including a General Education program that is both scholarly and
humanistically enlarging.

e The College encourages students to participate in academic internships, practica and
relevant work experiences as preparation for meaningful careers.

e The College strives to bring together a richly diverse student body and cultivates an
atmosphere of mutual respect and ethical behavior.

e The College fosters close, positive interaction between faculty and students, thereby
offering broad opportunities for challenge and growth.

e The College provides an educational environment dedicated to enhancing each student’s
development both as an individual and as a member of society.

e The College prepares students to become responsible, productive citizens and lifelong
learners, encouraging them to contribute to their communities and to become moral
leaders in a complex world.

Approved by the Board of Trustees
March 21, 2003



Division of Student Services

Mission Statement

As a reflection of the mission and Dominican tradition of Albertus Magnus College, the
Division of Student Services is committed to the development of the whole person through
co-curricular activities. The Departments of Athletics, Campus Activities, Campus
Ministry, Career Services, Health Services and Residential Life collaborate to design and to
continuously assess programs with the goal of assisting students with the lifelong process of
self-discovery, wellness, and the search for truth in all dimensions.

Our objectives are:

e To facilitate obstacle free access to services needed and to provide programming to
raise awareness culturally, socially, physically, and spiritually

e To be present and available to offer support and advice in order to guide students
toward mature, responsible, value-centered decisions for the purpose of ministering
to themselves and to others

e To foster an environment of mutual respect and a strong sense of community

e To empower students to become open-minded leaders who value diversity,
teamwork and good sportsmanship

e To counsel students during their preparation for meaningful and satisfying careers



FALL 2011

Sun-Tues
Wed
Mon
Thurs
Mon
Tues
Thurs-Sun
Fri

Sat

Mon

Fri

12/18/11-- 01/17/12

SPRING 2012

Mon
Wed
Thurs
Fri

Mon
Mon
Sat-Sun
Thurs-Sun
Fri

Mon
Sat
Mon
Tues
Mon
Sun

Academic Calendar
2011 - 2012

August 28-30
August 31
Sept5
Sept 8

Oct 10
Oct 11
Nov 23-27
Dec 9

Dec 10
Dec 12
Dec 17

Christmas Recess

Jan 16
Jan 18
Jan 19
Jan 27
Feb 20
Mar 12
Mar 10-18
Apr 5-8
Apr 6
Apr 9
May 5
May 7
May 8
May 14
May 20

Orientation, Admit Cards Distributed
Classes Begin

Labor Day — College Closed

Last Day to Enter Class
Columbus Day — No Classes
Midterm Grades Due
Thanksgiving Break — No Classes
Last Day of Classes

Reading Day

Final Exams Begin

Final Exams End

Martin L. King Day - College Closed
Orientation, Admit Cards Distributed
Classes Begin

Last Day to Enter Class

President’s Day - College Closed
Midterm Grades Due

Spring Break

Easter Break

Good Friday- College Closed
Classes Resume

Reading Day

Last Day of Classes

Final Exams Begin

Final Exams End

Commencement
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GENERAL OVERVIEW

ACADEMICS

Academic Advising

At every stage in their academic careers, Albertus students have available experienced guidance in
planning a course of study. The Director of Academic Advisement advises all entering first year full-time
day students. During sophomore year and until the student declares his/her major field, the students are
advised by faculty members under the direction of the Registrar and the Director of Academic Advising.
Students formally declare a major after they have earned thirty credits and before they register for more
than forty-five credits. At this time the Chair of the Department becomes the student’s academic advisor
and remains so until the student graduates.

In addition to this formal structure, students are urged to seek the counsel of their instructors and other
members of the Albertus community. Each student is provided an Academic Advising Handbook which
may be used as a guide in selecting course and credit loads in each semester.

Center for Teaching and Learning Excellence Rosary Hall
The mission of the Center for Teaching and Learning Excellence is to foster a collaborative learning
environment in which students and faculty members may flourish by providing academic support services,
learning opportunities beyond the classroom, and resources for cultivating sound pedagogical practices.

Located in the College’s Library at Rosary Hall, the Center provides a warm, welcoming environment and
is fully equipped with state-of-the-art technology. It also houses a current collection of quality research
materials, tutorials, and writing resources in print and online. The Center employs a number of well-
trained Writing Associates who have been carefully selected for their exceptional writing ability and
interest in helping fellow students improve their writing and research skills. These WA'’s are available by
appointment on Monday through Thursday during the traditional academic year. The Center also offers
assistance for students with “special needs” as well as those seeking to improve the quality of their work.
Consistent with the College’s commitment to collaborative learning, all students are encouraged to utilize
the Center, to work with peers, faculty, and academic support staff to realize their full potential.

Academic Reqgulations
For current AMC Academic Regulations, please see the College Catalog. The College Catalog is available
on the AMC web site: www.albertus.edu.

Appropriate Classroom Conduct Code

Albertus Magnus College encourages students to be inquisitive, question what they are taught, and express
differences of opinion in a reasonable, non-disruptive manner. This means each student should be
considerate and respectful of the rights, views, and interests of other students

and faculty. No student has the right to be rude, demeaning, or disrespectful to other students. The college
expects students to conduct themselves as responsible individuals and refrain from any and all disruptive
behavior. All students have the right to learn in an environment free from disruptive behavior so they may
derive the full benefit from the course.

Common Disruptive Behaviors include, but are not limited to:
o Monopolizing class discussion
. Doing something else in class

11
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. Displaying overt disinterest (sleeping, leaving)

. Asking irrelevant questions

Causing disruptions by making disturbing noises (using cell phones or computers, eating, clicking
pens, etc.)

Packing up books before class ends

Making late and/or noisy entrances to class

Not listening and then asking others about the material

Talking when someone else is speaking

Sending or receiving text messages

Using unauthorized electrical devices

Over-reacting to returned assignments or exams

Exhibiting a challenging, arrogant or insolent manner

Using obscene language or gestures

Making offensive comments to another student or the faculty member
Verbally threatening another student or the faculty member
Physically threatening another student or the faculty member

Student behavior which makes the classroom environment uncomfortable or hostile for another person is
considered a serious offense. The course instructor has primary responsibility for control over conduct in
the classroom and may direct the temporary removal of any student who is disruptive, poses a risk to the
instructor and/or students, or is in violation of college regulations. The instructor must report such conduct
in writing to the Academic Dean for the Undergraduate Day Program for determination of appropriate
sanctions, including extended or permanent suspension from the classroom or expulsion. A student may
appeal such decisions to the College Conduct Board, but the decision of the Academic Dean as approved
by the Vice President for Academic Affairs shall remain in force until the College Conduct Board has
rendered its decision. Faculty and students have the right to expect an environment which is conducive to
student learning.

Intellectual Honesty

A degree from Albertus Magnus College represents not only a high quality of intellectual achievement, but
also the completion of the work in accordance with the highest standards of academic honesty and
integrity.

These standards embrace the following principles:
1. The student's work shall be the result of one's own effort.
2. In writing papers, the student shall give the appropriate acknowledgment of the work of others which
is included in the paper.
3. Due regard must be observed for the right of others to have fair and equal access to library resources.

The following regulations are in keeping with these standards:
1. Examinations:

A. Under the honor system, examinations are not proctored, though professors should be
available to students during exams and may remain in classrooms during exams. Both faculty
members and students are responsible for upholding academic integrity in the classroom.

B. A student shall neither give nor accept help during examinations or quizzes.

C. A student must sign the following statement at the end of each examination: | DECLARE

THE HONOR PLEDGE.

D. Students may not take books of any kind into the examination room or in any room where
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tests are being given, unless specifically permitted or required to do so by the professor.

2. Plagiarism:

A. Plagiarism is the most serious offense against academic integrity and intellectual honesty.
Instructors are requested to explain to their students the proper procedure in regard to the
work involved in the assignments of their class.

B. No paper or report may be offered in more than one course without permission of the
instructor. It is generally understood that:

a. Inwriting any sort of paper, the student must acknowledge in footnotes or bibliography,
all sources from which ideas, facts, or opinions have been gathered.

b. Intaking notes, direct quotations, should be clearly marked and the pages from which any
information is taken should be indicated. The student should be familiarized with the
way to use source materials.

c. Carefulness in these matters will prevent the danger of unconscious plagiarism.

d. In completing written assignments, the student must work independently unless the class
instructor indicates otherwise.

3. Library:
Students should sign out all materials from the library.
Violation of the above regulation is a serious offense, and is subject to disciplinary action.
Violations will be referred to the College Conduct Board for appropriate action.

Procedure for Appealing a Course Grade
If a student believes that a course grade has been assigned in an arbitrary or capricious manner, he or she
may appeal the grade through the following steps:

A. The student first should discuss the matter with the faculty member no later than two weeks after
the start of the semester following that in which the grade was given.

B. If no satisfactory solution is reached, the student should arrange a meeting with the department
chair, the faculty member, and the student.

C. If the matter is still unresolved, the Dean of the Traditional Undergraduate Program becomes
involved as an unofficial mediator.

D. If these steps fail to result in a solution the student views as satisfactory, the student may choose to
drop the issue or to lodge a complaint with the Faculty Chair, who will appoint an ad hoc
committee to review the case.

E. The final decision regarding grades always remains with the faculty member who is the instructor
of record for the course.

Procedures That Faculty Members Follow When Addressing Alleged Academic Violations of the
Tradition of Honor:
Because of their special role as leaders in the Albertus Magnus College academic community, faculty
members have a particular charge to uphold the College’s Tradition of Honor. If, in their professional
judgment as scholars and teachers, they suspect that a student is not abiding by the Tradition, they have a
responsibility to research any suspected infractions and to address them appropriately. In so doing, faculty
should adhere to the following guidelines:
o Review the College’s Tradition of Honor and policies relating to intellectual honesty and
appropriate classroom conduct.
e Include a statement of the Tradition of Honor on all syllabi and take reasonable measures to
forestall academic dishonesty by discussing what it entails and how it will be addressed in specific
courses. Faculty will inform students regarding their obligations in upholding the Tradition.
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e  Gather evidence to support their suspicion. It is appropriate that faculty locate sources of
plagiarism or locate other evidence that academic dishonesty has occurred which would be
compelling to a neutral third party.

o Notify the student that he or she is suspected of an infraction and offer to discuss the matter.
Ideally, this should be done in person, but if this is impracticable, it may be done in writing with
the offer of a follow-up discussion. Faculty have a responsibility to take reasonable steps to assure
that notification occurs. Faculty should not unilaterally impose sanctions until having met with
the student, unless the student fails to respond to the notification in a timely manner or refuses to
meet with the faculty member.

e Complete an Intellectual Honesty Form (see below)

e Meet with the student if he or she so chooses in order to give the student an opportunity to discuss
the validity of the charge(s) and appropriateness of the sanctions. The faculty member may wish
to have a neutral third party who is a member of the College’s faculty or administration present
when meeting with the student.

e  After discussion with the student, determine if the formal sanctions are warranted. If the faculty
member believes that they are warranted, he or she should present the student with the Intellectual
Honesty Form. The student should sign it, choosing not to contest the charges and accepting the
sanction(s), choosing not to contest the charges but to contest the sanction(s), or choosing to
contest the charges. Should the student choose either of the latter options, the next step in the
College conduct process should be initiated. The instructor should return the form to the Office of
Academic Affairs, and the Vice President for Academic Affairs or the Vice President’s designated
representative should assure that the next step of the process is initiated.

e Ifafaculty member proposes a sanction that is more severe than failure in the course, the matter
will automatically trigger a College Conduct Board hearing

Academic Misconduct

Plagiarism:

Plagiarism is the appropriation in whole or in part of another person’s ideas, writings, or other work as
one’s own. Students are expected to acknowledge the work of others whether they draw upon it directly or
indirectly.

Academic theft or inappropriate use of another student’s idea(s), writing(s), or other work.
Aiding and abetting another student in cheating, academic theft, or plagiarism.

Fabrication:
Fabrication is the manufacturing of data, quotations, citations or other materials as supporting
documentation for the assignment.

Typical sanction(s) may include: failure on an assignment or failure for a course. In cases of repeated
offense, sanctions may be severe as suspension or expulsion from the College. In addition, sanctions may
include letter(s) of apology to specific individuals, such as faculty, students in the course in which the
offense occurred, and those whose works or ideas were appropriated

14



Intellectual Honesty Form

Student: Instructor:
Address: Course:
Term:

Local Telephone:
Brief Description of Violation of the Tradition of Honor:
Proposed sanction;

To the instructor: In order to impose a sanction, you must notify the student orally or in writing of the
violation, provide a summary of the evidence substantiating your determination, and state your proposed
sanction. You must provide the student with an opportunity to address the allegation(s). Should the
student contest the charge or the sanction, you must provide a written explanation of the case and a copy of
any supporting documentation to the appropriate authorities as outlined in the College’s Conduct process.

I have followed these procedures and have imposed the sanction stated above.

I

Instructor Signature date

To the student: You have been accused of violating the Tradition of Honor. You may accept responsibility
for having violated the Tradition, or you may contest the accusation. Should you choose to pursue the
latter course, you may follow the procedures outlined in the “Albertus Magnus College Conduct System.”
If, after meeting with your instructor, your instructor is convinced that no incident occurred, it is
unnecessary to complete this form. Should you admit that an infraction occurred and consent to the
proposed sanction, you should sign this form, and the instructor will place it on file with the Office of
Academic Affairs. Should it be found that you have violated the Tradition of Honor twice, you will
automatically have a hearing before the College Conduct Board upon the third charge of violating the
Tradition.

Please complete one of the options below:
I do not contest the charge(s) outlined by the instructor and accept the proposed sanctions.

I

Student Signature date

I do not contest the charge(s) outlined by the instructor, but wish to take the next step in the College
conduct process in order to contest the proposed sanction(s).

S S
Student Signature date
I contest the charge(s) outlined by the instructor and wish to take the next step in the College conduct

process.

Student Signature date
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ACT 2 THEATRE

Phone # 203-773-8534

Act 2 Theatre is a non-equity professional theatre company housed in the campus Act 2 Theatre building.
Albertus students who choose to develop and to utilize their creative potential are encouraged to be
involved in the producing of the shows at the Theatre.

AQUINAS HALL

Aquinas is home to Academic Affairs, Accelerated Degree Program, Business Office, Continuing
Education, Financial Aid, Freshmen and Transfer Advisors, Information Technology, Purchasing, and
Registrar. Many faculty members also have offices in the building. There are computer labs on the first
and third floors and a commuter lounge on the ground floor.

ATHLETICS Cosgrove, Marcus, Messer Athletic Center
Phone # 203-773-8596

The physical education program includes courses in wellness and activity electives. Inter-collegiate sport
offerings include tennis, baseball, soccer, softball, basketball, volleyball, and cross country. Questions
concerning programming can be answered by the Director of Athletics. Athletes are expected to adhere to
all NCAA rules and regulations. All events sponsored by Athletics are non-alcoholic functions.

BOOKSTORE Hubert Campus Center
Phone # 203-776-7935

Hours of Operation:

Monday & Tuesday 9:00 AM to 6:00 PM
Wednesday & Thursday 9:00 AM to 5:00 PM
Friday 9:00 AM to 2:00 PM

*Closed Saturday and Sunday* (Unless a special event or the Saturday prior to the start of a new Mod.)
*Extended hours during first week of classes.*

The Albertus Magnus College Bookstore is conveniently located in the Hubert Campus Center. The
Bookstore is here to provide you with course materials, reference materials, as well as supplies, and spirit
wear, gifts and accessories. The Albertus Magnus Bookstore is part of the efollett.com bookstore network
which allows us to bring you the largest selection of used textbooks, the most cash for books at buyback
and the best merchandise at the lowest prices possible. Textbooks may be ordered or reserved online by
going to the bookstore's web site at www.albertus.bkstr.com. We buy books back in-store everyday! The
bookstore also carries a variety of other merchandise including school supplies, health and beauty aids,
Burt's Bees, greeting cards, snack foods and AMC apparel and gifts. Follett offers thousands of titles of
student discounted software, please visit our website at efollett.com for the latest selection.

General store information, store policies and store hours can be obtained from the AMC web site
(wwwe.albertus.bkstr.com). Cash, credit cards and debit cards are accepted. We may also be reached at
(203) 777-2478, or via fax at (203) 776-7935.

BUSINESS OFFICE Aquinas 101
Phone # 203-773-8532

The Business Office is open from 8:30 a.m. - 4:30 p.m. on Monday through Friday.

Services may not be available from 2:00 p.m. - 3:15 p.m.

Check Cashing
16



The Business Office will CASH CHECKS up to $25.00 for students. Students are limited to cashing two
(2) checks per week. There is a $25.00 charge for each check returned from the bank for insufficient funds.
If checks are returned from a bank more than two times during a semester, the student may lose the
privilege of having any checks honored by a College department.

CHECK CASHING HOURS:

Everyday from 8:30 a.m. - 2:00 p.m. and 3:15 p.m. — 4:30 p.m.

HUBERT CAMPUS CENTER
Hours of Operation:

Monday through Thursday 7:15 AM to 10:00 PM*

Friday 7:15 AM to 8:00 PM*
Saturday 8:15 AM to 8:00 PM*

Sunday 9:00 AM to 8:00 PM*

*Building hours are subject to change according to reservation requirements.

Access to the building is through the front doors facing Winchester Avenue.
For resident students with key fobs, side doors may be utilized.

Campus Center Policies

Reservations:

Student organizations may reserve space by completing reservation forms at least forty-eight hours prior to
the date of the activity. Reservation of space is subject to the approval of the Dean for Student Services.
Failure to comply with the reservation policy may result in loss of reservation privileges. Reservation
forms are available in the Office of Campus Activities.

Equipment:

To reserve equipment, contact the Assistant Dean of Campus Activities. Users will be responsible for
returning the article in the same condition as borrowed; otherwise they will be responsible for replacing or
repairing any damaged article. This policy is strongly enforced.

Maintenance:

Furniture and equipment are to be utilized in the designated areas. Users will be responsible for general
clean-up following their activity. All decoration plans for use in or on the building must be approved by
the Dean for Student Services and/or designees.

General Information:

Willful or careless damages to Hubert Campus Center property or equipment will subject the person(s)
responsible to the cost of replacement or repair thereof. The College is not responsible for personal articles
lost in the building. “Lost + Found” items are held in the mailroom.

CAMPUS MINISTRY Hubert Campus Center
Phone # 203-773-8515

The Office of Campus Ministry at Albertus Magnus College seeks to maintain, strengthen, and enliven the
Catholic faith in the Dominican tradition. This journey engages students in many aspects of prayer, study,
faith, community collaboration and service to the local community.

Those engaged in Campus Ministry may serve as peer mentors. They encourage student to value moments
of reflective prayer and study and to participate in the celebration of the liturgy. This reflection enables
them to serve the local New Haven neighborhood communities in many areas of service and friendship.
The involvement of students in Campus Ministry paves the foundation for future leadership roles in the
Church and society.
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Some initiatives that unite both heart and mind together to better understand our commitment of love and
service to our Creator, ourselves and our communities both local and global are: Bollstadt Series of Chats
& Chips (interactive conversation series), discussion on contemporary issues, monthly liturgy and the
possibility of weekend liturgies, collaboration with area Campus Ministry programs and service outreach to
the New Haven community.

Mass Schedule

August 28, 2011 (Sunday) Orientation Mass for Students and Parents
September 6, 2011 (Tuesday) Opening Mass for the Academic Year
October 21, 2011 (Friday) Mass for Athletes, FALL FEST
November 1, 2011 (Tuesday) Mass for All Saints Day

November 15, 2011 (Tuesday) Mass in honor of St. Albert the Great
December 8, 2011 (Thursday) Feast of the Immaculate Conception
January 25, 2012 (Wednesday) Mass Conversion of St. Paul

February 22, 2012 (Wednesday) Ash Wednesday (LENT BEGINS)

March 19, 2012 (Monday) Feast of St Joseph

April 25, 2012 (Wednesday) Feast of St. Mark

May 19, 2012 (Saturday) Baccalaureate Mass

CAREER SERVICES Hubert Campus Center

Phone # 203-773-6989

Career Services provides a variety of programs designed to help you:

¢ Make sense of information and sort through the possibilities

o Consider appropriate career choices and career plans-- no matter where you are in your career planning.
o Create a career plan unique to your talents and interests

o Connect with information sources and employers.

Important Notice:

Albertus Magnus College makes no representations or guarantees about positions listed by the Office of
Career Services. Albertus Magnus College is not responsible for wages, working conditions, safety, or
other aspects of employment at the organizations listed. It is the responsibility of each individual to
research the integrity of the organizations to which they are applying, and use caution and common sense
when following up on job leads. The Office of Career Services assumes no liabilities for acts or omissions
by third parties or for material supplied by them. The links to other web sites from the Albertus Magnus
College site are not under the control of the Office of Career Services; therefore, the Office of Career
Services is not responsible for the contents of any linked site. The Trustees of Albertus Magnus College
and the Office of Career Services shall not be responsible or liable, directly or indirectly, for any direct or
indirect damage or loss caused by or in connection with use of or reliance on any such contents, products,
or services available on or through such sites.

Career Services Programs

Career Counseling: start here with an individual consultation appointment. Learn the benefits of working
with Career Services. Have your questions answered about what we can do to help you gather information
about how to ensure your career goals become a reality.

Self-Assessment Tools: How do these benefit you? When we know and can define how our personality
characteristics, interests, and values connect to specific careers, we can help you find the career fields that
are the best fit. Assessments include the Myers-Briggs Type Indicator® and the Strong Interest
Inventory®.
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Career Information Sources: print and online resources designed to assist you with career research, job
search, graduate school information, and employer contact information.

Jobs Just Inbox: weekly subscription service for all Albertus current students and alumni. We gather job
posting information from employers and send the job opening via e-mail. E-mail
careercenter@albertus.edu to opt-in to Jobs Just Inbox.

Resume Reviews: assist in developing effective resumes that communicate your education, skills, and
background information to a potential employer.

Interview Preparation: assist in developing effective interview techniques, professional etiquette, and
advance preparation to help you make the most positive impression on a potential employer.
On-Campus Recruiting: brings employers to the Career Center to meet you and discuss company
information, open positions, and interview for open positions. Recruiting schedule is posted in Jobs Just
Inbox.

Graduate School Information: learn about graduate programs, entrance requirements, and entrance test
preparation.

Online Career Preparation Course — CC 260: Identify short- and long-term career goals; assess skills,
values, interests, and life experiences; develop skills related to career research, resume and cover letter
writing, interviewing, and job searching; experience time-tested methods to build career planning skills.

How do | get started?

Facebook: Albertus Magnus College Career Center

Twitter: @amccareercenter

Stop by: Hubert Campus Center Rooms 107 and 108, 1st Floor

Telephone: Suzanne Yurko Wall, Director of Career Services at 203-773-6989
E-Mail: careercenter@albertus.edu

DE DOMINICIS DINING HALL Hubert Campus Center
Phone # 203-773-8500

Hours of Operation:

Breakfast:

Monday through Friday* 7:30 AM to 9:30 AM

Saturday (Brunch) 11:30 AM to 1:00 PM
Sunday (Brunch) 11:30 AM to 1:00 PM
*9:30am -10am: Continental Breakfast

Lunch:

Monday through Friday 11:15 AM to 1:00 PM
Dinner:

Monday through Thursday 4:30 PM to 6:30 PM

Friday, Saturday, Sunday 5:00 PM to 6:00 PM

Student Identification Cards are required to be shown at the cash register by each student for every meal.
Guests who enter the Dining Room are required to purchase a meal. Prices are posted at the cash register
and are subject to change.

Procedures and Protocol

The DeDominicis Dining Hall serves three meals Monday through Friday, and two meals on both Saturday
and Sunday. This schedule may vary for holidays and vacations.

Resident students are required to present their valid student I.D. card at the cash register AT EVERY
MEAL ON A DAILY BASIS. A valid I.D. card will exhibit a sticker which is distributed to students by
Chartwells Food Service. Students can be refused service if their valid 1.D. card is not presented.
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Commuter students may purchase a pre-paid meal card or pay cash on a daily basis for any meal.

Guests: Any guest (non-AMC or non-resident student) who enters the dining hall must pay for food
provided by Chartwells Food Service.

AMC students will be held responsible, financially or through the College’s conduct system for the actions
of their guests.

Dining Hall Behavior

Civil behavior is expected while in the dining hall. This requires that voice levels remain moderate and no
foul language be used.

It also requires that tables be cleaned of all debris by students before leaving the dining hall.

Students are prohibited from taking any food out of the dining hall.

Students who are ill and cannot be present in the dining hall can make special arrangements with the Dean
for Student Services to have food delivered by a fellow student.

Students who do not follow the above stated protocol will be subject to College conduct sanctions.

FINANCIAL AID Aquinas 107
Phone # 203-773-8508

The Financial Aid Office and its staff are available Monday through Friday 8:30 a.m. - 4:30 p.m. Their
goal is to assist students in financing their education through a variety of sources including scholarships,
grants, loans, and work programs.

Students must complete documentation annually to renew their Financial Aid packages. FAFSA & related
information must be received by March 15th for optimum packaging, or by June 1 to renew Albertus
Magnus College Scholarships. Once all required information is received, a financial aid award package
will be prepared.

To continue to receive Financial Aid, students must meet the required criteria for “Satisfactory Academic
Progress” (SAP). SAP is defined as follows:

Credits Attempted Credits Earned Minimum C.G.P.A. Semesters
1-34 24 1.7 2
35-60 48 1.8 4
61-75 72 1.9 6
76-over 96 2.0 8
For example:

If you attempted 30 credits and earned 24 with a C.G.P.A. of 1.7 you would meet SAP. But if you
attempted 30 credits and only earned 20 with a C.G.P.A. of 1.7 you would be required to earn 4 additional
credits before you would be eligible to receive financial aid.

HEALTH CLINIC Hubert Campus Center, 2" Floor
Phone # 203-773-8938

1. Nurse Practitioner: Hours TBA at the start of each semester. Check Albertus website for details.

2. Registered Nurse: Hours TBA at the start of each semester. Check Albertus website for details. Office
hours are also posted on the door to the clinic.

All full-time students are required to have a physical examination prior to the first day of classes. In
addition, State Law mandates all students to complete Immunization Forms with historical data on Measles
and Rubella, and Varicella doses. Any student wishing to reside in Campus Housing must provide
documentation of vaccination for Meningitis per Connecticut State Law. Meningitis vaccination
documentation must be submitted before resident students are allowed to move-in. Students can not attend
class if these forms/documentation are not submitted to the Health Clinic.
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The College requires that all students enroll in Albertus Students Accident and Sickness Insurance. Claim
forms may be obtained at the clinic. Brochures outlining the coverage can be obtained from the Dean for
Student Services or the Health Clinic. The health insurance website is printed on the students’ insurance
I.D card.

HOUSE OF BOLLSTADT Hubert Campus Center
The House of Bollstadt is located on the first floor of the Hubert Campus Center and includes the campus
pub, game room and Common Ground cyber café.

Common Ground Cyber Café

Located on the first floor of the Campus Center, the Common Ground is our cyber lounge where students
can check their e-mail, work on their homework, print their assignments and work on group projects. The
Student Government Association provides free coffee and tea. It is a popular setting for students to relax in
between classes or to get some work done.

Hours of Operation:

The Common Ground is open seven days a week and the hours are posted on the door at the beginning of
each semester.

Game Room

Located adjacent to the pub, the game room has two pool tables, a ping pong table, foosball and an air
hockey table. There is also a big screen TV available for students to catch a game or watch their favorite
shows. Students are able to use the game room free of charge. Students must leave their ID card with the
monitor in the Common Ground to use the equipment.

All equipment must be signed out in the game room binder to be used. The binder is located on the desk in
the Common Ground Cyber Café. Users are expected to return equipment after use and check it back into
the binder.

All equipment and supplies in the game room are the property of the College. If any individuals tamper
with, break or steal equipment and/or supplies from the game room those individuals will be subject to the
College conduct code.

Hours of Operation:

The Game Room is open seven days a week. Its hours are the same as those of the cyber café.

Pub

The Pub is a popular venue for student events and as a “hang out” for students in the evening. Popcorn is
free and you can buy alcoholic beverages (if you are at least 21 years of age) for just $2.00. A variety of
non-alcoholic beverages are available for $1.00 each. Candy and chips are also available for purchase.

All alcoholic beverages are not permitted to leave the pub area. Anyone that does not adhere to this policy
will be subject to the College conduct code. All customers will provide a valid form of ID if asked by a
bartender or college staff member.

Hours of Operation:

Monday through Thursday 7:00 pm — 11:00 pm, hours are sometimes extended for events
Fridays Closed except for events

Saturdays & Sundays Closed except for events

INTERNET

The library has public a learning commons students may access the Internet as well as a computer lab and
wireless internet service. Aquinas Hall has access in rooms 311, 315 and 320, as well as all classrooms.
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Wireless Internet is available in the Campus Center, Aquinas Hall, Rosary Hall, Dominican Hall,
McAuliffe Hall, Sansbury Hall, and Nilan Hall. The College does not tolerate or support the use of any of
its computer facilities, networks and/or systems in committing an illegal act (illegal downloading of music,
video, software, pornography, etc.). Any illegal act is punishable under the College Conduct Code as well
as local, state and federal laws.

Abuse of computer access — When there is an indication of any of the abuses listed below; charges will be
brought according to the college’s conduct code. A student’s privilege to use the computer area or system
may be suspended, including the right to connect a student’s computer to the College’s network, and the
College reserves the right to access a student's computer to address an infraction once detected.

Examples of abuse of a user’s privilege include:

o Unauthorized attempt to modify computer equipment or peripherals;

¢ Unauthorized attempt to modify software components, such as operating systems, compilers, utility
routines, etc;

¢ Use of an account, either College funded or externally funded, for purposes other than that for which
funds have been authorized;

¢ Reading or use of private files, including the College’s administrative or academic files, without proper
authorization, or changing or deleting private files belonging to another user without proper authorization;
« Violations of property rights and copyrights in data and computer programs.

¢ Use of software to communicate offensive or obscene messages to other users of the system;

o Use of College facilities, hardware or software, in the commission or attempted commission of a crime,
under federal, state or local law; and

¢ Knowingly introducing or attempting to introduce a computer virus.

¢ Any illegal downloading of files (music, video, software, etc.)

o Any material published on social networking web sites or blogs that violate College policies and
regulations.

Typical sanctions may include twelve (12) consecutive calendar months of probation, community service, a
minimum of a $100 fine, reimbursement, loss of computer system privileges and suspension or expulsion
from the College. The Dean for Student Services or designee also has the right to revoke any or all
privileges regarding participating in Room Draw.

LIBRARY Rosary Hall
Phone # 203-773-8511

The Library hosts the College’s on-ground and digital recourse collections. Also housed in the Library is a
state-of-the-art learning commons that includes individual and collaborative work stations, and the
College’s Center for Teaching and Learning Excellence.

Library Hours:

Sunday: 1:00 PM - 11:00 PM
Monday - Thursday: 8:30 AM - 11:00 PM
Friday: 8:30 AM - 9:00 PM

Saturday: 10:00 AM - 6:00 PM

A librarian is on duty at all times to help you. If you need assistance please ask for help.
Smoking in the library is prohibited. Eating and drinking at the computers is prohibited.
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Circulation Regulations

1. A valid library card is needed to borrow materials and to gain access to the databases. This card is a
different one from the student ID. A library card can be obtained by students at Rosary Hall who have
proof that they are currently taking courses at the college.

2. Books circulate for three weeks, other media circulate for one week. Library materials may be renewed
as long as there is no request for them. Materials may be renewed in person, by telephone, or online
through the library catalog. Reserved materials are available at the circulation desk.

3. Periodicals and reference books do not circulate.

4. Fines on overdue materials are $.10 per item per day. Students will not be allowed to borrow any more
materials until all materials are returned and fines are paid. If a student has materials and/or fines
outstanding at the end of a semester, grades and transcripts will be withheld until materials are returned and
fines are paid. Lost materials must be replaced at cost of $40.00 plus a $10.00 processing fee per item.
The person to whom the book was last charged is responsible for the return or replacement of the book.
Overdue materials found returned to the shelf will still accumulate fines.

5. Any student or faculty member may request books or journal articles on inter-library loan.

Reserving Books

1. Reserve materials are placed on closed shelves and must be requested from the attendant and returned to
the circulation desk.

2. Closed materials may be used in the library. Overnight reserve materials must be returned the next day.
3. Fines on overnight reserves are $2.00 per day. Closed reserves are not allowed to leave the library.
Sanctions:

Library material — Mutilation and/or alteration and/or theft of library material

Typical sanctions may include probation, a $50 fine, reimbursement and community service. Sanctions
may be as severe as suspension or expulsion from the College. The Dean for Student Services or designee
has the right to revoke any or all privileges regarding participating in Room Draw.

MAIL SERVICES Hubert Campus Center

Phone #203-773-8550

The mail room is located in the Hubert Campus Center, 1* floor. Full-time day students may have a mail
box. Students may receive all types of mail, send small packages and purchase stamps. ldentification cards
must be presented to receive packages, mail or to pay postage due. Stamps may also be purchased in the
Business Office or Bookstore Monday through Friday. The mail room is not open on the weekends.
Mailroom Hours: Monday - Friday: 8:30 AM - 4:30 PM

MARY A. AND LOUIS F. TAGLIATELA ACADEMIC CENTER

The building houses the atrium and many SMART classrooms. Construction was completed in 2005 and it
opened that same year. The St. Catherine of Sienna Chapel is located in the adjoining section of Walsh
Hall.

MEDIA COMMUNICATIONS

Phone #203-773-8502

College Advancement Mohun -Second Floor

All information concerning the College for the news media must be submitted to the Office of College
Advancement for distribution. This includes student events, academic achievements, extra-curricular
activities, and photographs. All publications must be approved by the Director of Communications.
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Information should be brought to the Office of College Advancement in Mohun Hall at least two weeks in
advance of the date of a particular activity. The Office of College Advancement will distribute the
information to newspapers, radio and television stations, magazines, and other avenues of communication
as appropriate.

Students must have the approval of the Director of Communications and the Dean for Student Services
before taking part in radio or television programs in which they will represent the college.

Should the occasion arise when a student finds it necessary to send material to the media, one must have
the approval of the Director of Communications before submitting written, visual or oral information
concerning Albertus Magnus College or any member of the faculty, staff, or student body.

Before using the College's name or logo on posters, advertising, or other materials distributed to the public,
students must have permission of the Director of Communications and the Dean for Student Services.

Students may not pose for newspapers, television, or magazine photographs while on the campus unless a
member of the Office of College Advancement or an authorized person is present or gives permission. In
off-campus situations students should exercise discretion and be responsible for demonstrating good taste.

REGISTRAR Aquinas Hall
Phone# 203-773-8514

Student Records

In compliance with the Family Educational Rights and Privacy Act of 1974, as amended, Albertus Magnus
College guarantees to its students access to all personally identifiable education records. Specific
information may be obtained from the Registrar’s office. Student Right-To-Know information is available
at the Registrar’s Office.

Directory Information Notice

The Office of the Registrar of Albertus Magnus College maintains academic records for all students.
Access to these records is governed by the terms of the Family Educational Rights and Privacy Act of
1974. Copies of the College’s policy are available from the Registrar’s Office on request.

In accordance with the Act, students have a right to withhold directory information by submitting a written
request to the Office of the Registrar no later than the close of the second week of classes in September.
Such notification must be made annually.

Albertus Magnus College designates the following items as Directory Information: student name, address,
telephone number, e-mail address, date and place of birth, major field of study, dates of attendance, full or
part time status, expected date of degree completion and graduation and awards received, the most recent
previous educational agency or institution attended by the student, participation in officially recognized
activities and sports, and the weight and height of members of athletic teams.

WORK PROGRAMS

The Financial Aid Office oversees the Federal Work-Study program and the CT Independent College
Community Service Grant (CICCS) program. Eligibility for the programs is determined by financial need,
level of interest, and availability of funds. Job assignments are determined by the start of the academic
semester. Students must maintain a minimum C.G.P.A. of 2.0 at the end of each semester to remain in the
work programs. Issues relating to these work programs should be brought to the attention of the Director
of Financial Aid. In addition, The Career Center regularly receives posting from areas employers for both
full and part-time jobs.
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DIVISION OF STUDENT SERVICES

DEAN FOR STUDENT SERVICES
Phone# 203-773-8542

The following departments report directly to the Dean for Student Services:
Athletics

Campus Activities

Campus Ministry

Career Services

Health Services

Mailroom Services

Mental Health Services

Student Life

The Dean for Student Services is the liaison between the College and Food Service, Student Health
Insurance and coordinator of the College’s Conduct System and Cooperative Council. Any questions
regarding these areas should be directed to the Dean for Student Services.

ASSISTANT DEAN OF CAMPUS ACTIVITIES & ORIENTATION

Phone# 203-773-8541

The Assistant Dean of Campus Activities & Orientation oversees the Office of Campus Activities and the
New Student Orientation Program. The Assistant Dean of Campus Activities serves as the advisor for the
Student Government Association (SGA), which is the major programming board on campus. SGA plans
and implements the majority of events on campus, including Fall Fest, Winter Wonder, Spring Formal,
Spring Jam, Dances, BINGO, off campus trips, coffeehouse performers, bands, game shows, and a variety
of other educational, social, recreational, and novelty programming for resident and commuter students.

This individual also works closely with the more than 20 student organizations that Albertus has to offer.
Student organizations may request space to hold events through the Office of Campus Activities and
request funding from the Student Government Association.

The Common Ground Cyber Café, Game Room and Pub are all supervised by the Assistant Dean of
Campus Activities. If you have any suggestions, comments or concerns with these areas, please direct
them to the Assistant Dean of Campus Activities.

Monthly Activities Calendar

The Office of Campus Activities produces a monthly activities calendar that is available in the lobby of the
Hubert Campus Center, the bookstore, and the mailroom. The events will also available in the campus
portal. To have your event included on the calendar, contact the Assistant Dean of Campus Activities.

CC 270 - Explorations in Leadership Course

This course is designed to explore the dimensions and multiple facets that make a good leader and
enlighten students who are interested in the basic elements that foster great leadership. By exploring
leadership through contemporary definitions, self-assessment, and open group discussion students will
have the opportunity to challenge themselves and rise to a new level of leadership.

This course is offered as an elective for students that are interested in learning more about the topic of
leadership. Explorations in Leadership will delve into the many facets of leadership and how it applies to
the students at Albertus Magnus College now and in the future. In keeping with the college’s mission
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statement, this course will provide students with the opportunity to make a contribution to the community
at large as a well-rounded leader.

LEARNING OBJECTIVES:

At the conclusion of this course students should be able to:

1.) Identify and explain the major concepts of leadership.

2.) Recognize the traits of an ethically sound leader and apply those traits to their everyday life.

3.) Realize the benefit and significance of contributing to the greater community.

4.) Identify and comprehend personal leadership characteristics discussed in class.

5.) Refine writing and verbal communication skills through assignments and in class
participation as well as hone their skills in developing team dynamics.

ASSISTANT DEAN FOR STUDENT LIFE

Phone# 203-773-8577

The Assistant Dean for Student Life provides a leadership role in creating, revising, and overseeing of
college policies, practices and procedures in the student services area including college conduct, mediation,
residential life, and student development. The Assistant Dean for Student Life is responsible for the
planning and implementation of educational, and community development activities within the residence
halls. The Assistant Dean for Student Life addresses non-academic college policy violations by facilitating
disciplinary appointments, issuing appropriate sanctions and providing follow-up to ensure compliance.

This individual manages one modern residence hall and three mansion-style halls. All housing issues are
handled by the Assistant Dean for Student Life. This includes but is not limited to: Roommate Selection,
Roommate Conflicts, Housing Assignments, Maintenance Issues, Overnight Guests, Residence Hall
Programming, Lost Keys, and Room Draw. The Director also supervises one (1) Resident Director, two
(2) Assistant Hall Directors and twelve (12) Resident Assistants. The Assistant Dean for Student Life
maintains and promotes a safe and positive environment in the residence hall community.

Other services offered by this office are: Student IDs, Personal Alarm Locator (PAL), Keys and Key Fobs,
and parking registration.

Resident Director

Phone# 203-752-8793

The Resident Director provides on-campus support and supervision for the Residential Life Department.
The RD is responsible for the day- to- day management of the resident halls. This individual resides on-
campus to promote a safe and positive environment for the resident community. The Resident Director
works directly with the Assistant Dean for Student Life to provide assistance where needed within the
residential life and College conduct areas. The Resident Director provides support to the Resident
Assistants and the Assistant Hall Directors.

Assistant Hall Directors (AHD)

The Assistant Hall Directors work directly with the Residential Life program in order to foster the growth
and development of student life on campus. AHD staff assists in the administration and supervision of the
residence halls on weeknights and weekends. AHD monthly schedules are posted in each residence hall.

Resident Assistants (RA)

The residence halls at Albertus Magnus are staffed by Resident Assistants. They have been selected for
their maturity, responsibility, and leadership qualities. The Resident Assistants are available to listen to
concerns, answer questions, report maintenance problems, organize activities, counsel, guide behavior,
administer programming, be a resource person, and to handle any situation that may arise in the residence
halls.
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STUDENT SERVICES Hubert Campus Center
The Department is responsible for initiating and developing social, cultural, educational, spiritual and
recreational activities for the students. It also has responsibility for Athletics, Residential Life, Student
Government Association, House of Bollstadt, Cyber Café, and Game Room, student organizations,
parking, and student IDs.

Commuter Life

Commuters are an integral part of campus life at Albertus participating in myriad activities - student
government, athletics, and student activities just to name a few. It is strongly encouraged that each and
every commuter gets involved in campus organizations. One of the easiest ways to get involved is to join
the SGA Volunteer Committee! For more information, contact SGA at sga@albertus.edu.

For their convenience at the College, commuters are issued mailboxes (located at the Campus Mailroom),
ID's to ensure easy access throughout the campus, and a host of other items related to Student Services.
Any commuter student who has questions concerning Student Services should direct them to the Dean for
Student Services or the Assistant Dean for Campus Activities

Residential Life

Residence hall living is an important aspect of the educational process within the College. The
development of the total person is the ideal to be achieved in the Residence Life Program. The mission of
the program is to provide a comfortable, positive environment that is conducive to learning, friendship and
study. To foster this environment and to promote these qualities, the Residence Hall Program is based on
the concepts of personal integrity, mutual respect, and cooperation. The College reserves the right to
refuse or to revoke on-campus residency for any student at the College’s discretion. Students who
are suspended or expelled from the Residence Halls are not eligible for any financial refunds and are
responsible for any charges affiliated with the suspension and/or expulsion. Three mansion-style
residence halls, housing from 20 to 45 residents, as well as Dominican Hall which houses 40 students per
floor, provide small dormitory living units for those students wishing to reside on campus.

STUDENT ACTIVITIES Hubert Campus Center
Academics are important, but let's face it.... we all need to have some fun too! Campus Activities are
everything to a college student’s social life and Albertus has it all! Prospective students often ask about
what there is to do on campus and we tell them that we have a variety of events happening almost every
day. Students — be sure to pick up a copy of the monthly calendar (from the lobby of the Hubert Campus
Center, the mailroom or the bookstore) to see what exciting things are happening each week! Some of the
most popular events are BINGO, monthly dances, board game nights, fall fest, comedians, spring jam,
winter wonder semi-formal, spring formal, bands, performers, and an array of novelty programs. Albertus
is a great place to get involved as well. We offer over a dozen student organizations to join, or you can
even start your own if you can’t find one that interests you. That is how it feels here; everyone is included
and offered the chance to get involved. All activities are student designed by the volunteer members of the
Student Government Association. If you don't see something on the activities calendar you want to attend,
it is only because you haven’t suggested it yet to make it a reality!

Recognized Student Organizations:
The Student Government Association currently recognizes the following student organizations:
e ArtClub
e Animation Club
e  Breakwater
e Business Club
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Dance Team

English Club

Intervarsity Christian Fellowship
Science Club

Sociology Club

Spanish Club

Student Government Association
Students United for a Better World

For information regarding clubs, you may contact members of the Student Government Association. The
Student Government Association Office is located in the lobby of the 1% floor of the Hubert Campus
Center, Room 122.

The Assistant Dean of Campus Activities & Orientation is the advisor to the Student Government
Association. The Office of Campus Activities is located on the lower level of the Hubert Campus Center,
room 113.

Student Organizations
Student organizations must register their group each year with the Office of Campus Activities in order to
be considered an active club.

If a student organization wishes to have regular meetings in a specific space, club officers are responsible
for reserving that space with the Assistant Dean of Campus Activities & Orientation.

Student Activity Fees:

All full-time matriculating day students are required to pay a student activity fee each semester. The
Student Government Association, with approval by the Student Body, sets the fee. Payment of the fee
entitles students to attend social events, cultural events, class events, student government activities, and to
participate in the Student Government Association elections.

The fee also subsidizes the student organizations and publications on campus. Additional charges may be
assessed for College events at the discretion of the Assistant Dean of Campus Activities.

The student activity fee may be raised every two years upon a majority vote of the Student Government
Association, and approval from the Assistant Dean of Campus Activities & Orientation and the Dean for
Student Services.

Procedures for Student Activities:

Any student club or organization interested in sponsoring an event or activity is responsible for knowing
the proper guidelines and procedures for planning events. Please see the Albertus Magnus College Student
Organization Handbook for the guidelines and procedures.

Any student or student organization planning a co-curricular activity, which will attract persons from
outside the Albertus community, must see the Assistant Dean of Campus Activities at least three weeks
prior to the event.

The following procedures must be observed:

1. If alcohol is to be served, the event must be registered with the Department of Student Services for
approval.

2. A representative of the sponsoring group must be present at the event and is responsible for compliance
with all regulations.

3. A space reservation form must be completed and submitted to the Department of Student Services at
least two weeks prior to the event.
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4. Depending on the size of the event (number of persons attending), a sufficient number of security
officers and/or New Haven Police Officers (number to be determined by Dean for Student Services) must
be hired.

5. Security Officers must be hired for a period of 15 minutes before the event begins to 45 minutes after
the event is scheduled to be over.

6. Anyone who has been drinking excessively or who is causing a disturbance will be asked to leave at the
discretion of the Dean for Student Services, the Director of Student Affairs, the Assistant Dean of Campus
Activities, the sponsors, or the security officers.

7. The area where alcohol is served must be thoroughly cleaned after the event.

8. The area reserved for the event must be cleaned after the event: all trash in wastebaskets and floors
swept. If this is not done, the sponsoring organization may be assessed a fine and be prohibited from
reserving the space in the future.

Dance Policy

Recognizing the need for safe social activities, the staff of the Albertus Magnus College Department of
Student Services has developed these general guidelines for dances sponsored by Student Services and/or a
student organization.

Please review this policy prior to submitting your request for space. Please note that this policy is
generally used for Albertus Magnus College recognized clubs and organizations holding dances within the
Hubert Campus Center (Behan Community Room and House of Bollstadt Pub areas).

Many of the traditional and annual dances are sponsored by the Student Government Association of
Albertus Magnus College. Other recognized student organizations may coordinate dances with written
approval from the Assistant Dean of Campus Activities & Orientation and the Dean of Students. All
proper paperwork must be submitted prior to approval, as well as the recognized student organization
MUST meet with the Assistant Dean of Campus Activities to plan the event at least 2-3 weeks prior to the
proposed event date.

The Albertus Magnus College Student Services Staff and/or New Haven Police/Security reserve the right
to refuse admission to anyone.

The Albertus Magnus College Student Services Staff reserves the right to close the dance or end the event
at any time if they feel that shutting down the dance is in the best interest and safety of the dance guests
and/or Student Services Staff.

Definitions:
Dance-A dance is defined as a social gathering where the primary focus is to dance for entertainment
purposes.

AMC students- An AMC student is defined as a full-time student in the undergraduate day program.
AMC students are required to present their student ID card at the door to be admitted to the dance.

Guests-A guest is defined as a dance participant who is not a member of the Albertus Magnus College full-
time day student population.

Guest Policy

The Student Services Staff are responsible for monitoring the behavior of the dance participants. All AMC
students are responsible for any guest that they sign in.

= All guests must be at least 18 years of age and have valid photo identification with them.
= AMC students are permitted to sign in ONE guest per event.

29



There is no charge for guests to attend a regular dance. For annual/traditional dances, there is a fee for
guests. If there is a cost associated with having a guest, payment must be paid in advance to the Assistant
Dean of Campus Activities.

AMC students are responsible for any guest that they sign into a dance. We recommend that you know
your guest well before agreeing to allow them access to the dance. If any problems arise or damages occur,
the AMC student is responsible for those actions, in addition to the guest.

Security

Extra duty police officers are required for all student dances. Security requirements are determined in
conjunction with New Haven Police Department and the Assistant Dean of Campus Activities.
Considerations include the dance day, time and place, expected attendance, expected number of guests, and
past history of the event.

The New Haven Police Department will provide extra duty police officers for all dances in the Hubert
Campus Center. For any events off campus, security will be hired based on the location of the events. The
sponsoring organization is responsible for the fee associated with hiring extra duty police officers. The
Assistant Dean of Campus Activities will contact the New Haven Police Department to make arrangements
when extra duty officers are deemed necessary.

The sponsoring organization is responsible for payment for the staff to work at the door to check in
students and guests. The Assistant Dean of Campus Activities will make arrangements to have staff for the
event. At least 2 staff members will be hired for each event to coordinate the check in at the door.

Personal Belongings

The Department of Student Services is not responsible for the loss of personal items before, during or after
dances. If you cannot keep your personal items (such as a purse, wallet, cell phone, and camera) on your
person, please do not bring it to the dance.

Alcohol

If alcohol is being served at the dance students and guests are reminded that only those individuals who are
at least 21 years of age are permitted to consume alcoholic beverages. Any individual who is

found to be in violation of this law will be subject to police action and/or college conduct sanctions through
the College’s conduct process.

Wristbands

All participants that are at least 21 years of age are required to wear a wristband (given out by staff at the
door) if they are planning to consume alcoholic beverages while at the dance. Wristbands must be
presented upon request by staff and/or bartenders. Wristbands must remain on the wrist for the entire
event. Only one wristband will be given to each person that is of age.

Bathrooms
The bathrooms for dances held in the Hubert Campus Center are located on the first floor. They are
outside of the dance area, so be prepared to present our ID to re-enter the dance area.

Maintenance
If for any reason the emergency on-call maintenance staff is called to respond to a situation during/after the
event, the sponsoring organization is responsible for the cost incurred.

Facility Hours

Music must end at the designated closing time outlined by the Student Services Staff and the facility will
be vacated by the New Haven Police extra duty officers. Bands and DJ’s have thirty (30) minutes to vacate
the facility from the end of the dance.
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Registration of Events On Campus

All campus events and floor programs must be approved by the Dean for Student Services or designee. A
campus activities event is defined as any event registered and approved by the Office of Campus Activities.
A floor/hall program is defined as a residential life program hosted by a Resident Assistant registered with
and approved by the Director of Student Affairs.

Reservation of Space

Space reservations may be secured by contacting the Assistant Dean of Campus Activities. College
facilities are available for use by recognized student organizations at the College’s discretion. Facilities
reserved by a student organization are to be used only by the organization for which the facilities have been
scheduled and for the purpose requested.

Event Behavior
Anyone that misbehaves and/or disrupts student sponsored events may be subject to judicial sanctions
and/or conduct code violations.

Any events sponsored by the Office of Campus Activities and the Student Government Association are
subject to the rules and regulations set forth by the Office of Campus Activities and the Student
Government Association. Only full time day students are allowed to participate in events, especially those
that include prizes or prize money. Guests are welcome to attend events, but are not eligible to participate
or win prizes.

Student Government Association

Constitution

PREAMBLE
Whereas the Student Government Association of Albertus Magnus College is hereby established pursuant
to the following resolutions of the Board of Trustees: By the authority of the Board of Trustees of Albertus
Magnus College and subject to reserve power of control, the President and Officers of the Administration
of Albertus Magnus College grant the Student Government Association the power to make and enforce
regulations with regard to the following matters concerning the conduct of the students in their college life
and activities:

e Recognition of clubs and student organizations contingent on the approval of a submitted
proposal.

e Student Organization Funding: No funds will be allocated to any unrecognized clubs or student
organizations. Recognized Student Organizations may submit the appropriate paperwork to seek
funding for individual events. Student Organizations must follow guidelines for event planning in
order to request funding from SGA.

e  Supervision and coordination of the Student Body and its co-curricular activities through the
planning and implementation of those activities by working in cooperation with students, faculty,
and administration are directly responsible to the Assistant Dean for Campus Activities &
Orientation.

e Financial management of student activities, determination, and apportionment of the Student
Activities Fee.

e The power of recommendation on all issues concerning the College.

ARTICLE I: NAME
The name of this organization shall be the Student Government Association of Albertus Magnus College,
herein referred to as SGA.
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ARTICLE Il: PURPOSE
The purpose of this organization is to plan, implement and execute the coordination of student programs
and events (social, educational and cultural), regulate chartered clubs and organizations, and provide funds
derived from Student Activity Fees. In addition, SGA is to make and enforce regulations concerning the
students’ cooperation with the regulations set forth by the Board of Trustees in the Preamble.

ARTICLE 11l: MEMBERSHIP
All full-time day matriculating students of Albertus Magnus College paying the student activity fee are
eligible to join the volunteer committee of SGA. SGA Executive Board Officers must maintain a minimum
cumulative G.P.A. of 2.5 in order to hold a position. SGA Executive Board Officers will be selected
through an application and interview process each year.

ARTICLE IV: ORGANIZATION
EXECUTIVE BOARD

o Shall be composed of the SGA President, SGA Vice-President, Secretary, Student Concerns
Chair, Historian, Advertising Chair, Senior Events Coordinator, Communications Chair, Late
Night Coordinator, and VVolunteer Coordinator.

e Shall a) prescribe to Student Government members any matters of student concerns; b) receive,
legislate and discuss all matters brought to them by the student body.

o Shall a) serve as role models for student conduct within the college community; b) abide by and
enforce college regulations.

o Shall a) supervise all student clubs and publications upon official recognition by the SGA b) shall
have the power to suspend/terminate any student club, or publication, or start impeachment
proceedings against any officer(s).

¢ Shall vote on financial matters concerning student programming and club special funding
requests.

o  Shall represent the student body at formal functions.

o Shall work with student volunteers on the VVolunteer Committee during events and programs
throughout the year.

e Shall receive petitions from the student body.

ARTICLE V: MEETINGS AND ATTENDANCE

STUDENT GOVERNMENT MEETINGS/ATTENDANCE/OFFICE HOURS/EVENTS

a. Meetings — Meetings of the Student Government Association shall be held weekly (at the discretion
of the SGA President and Assistant Director for Campus Activities & Orientation). The specific dates
and times will be determined by the Executive Board. Attendance is mandatory for all Student
Government Association Officers. No more than two unexcused absences are permitted during the
academic year. Excused absences are approved by the SGA President prior to the meeting that will be
missed. Members must call/email the SGA President at least 24 hours before the meeting.
Unacceptable excuses include homework, athletic practices, other club meetings, work, etc. Acceptable
excuses are athletic competitions, illness and emergency situations, etc. SGA members with more than
two unexcused absences may be impeached if the SGA deems necessary.

b. Office Hours — The Student Government has an office that makes them more accessible to the
student body on a regular basis. Each SGA Officer is required to hold office hours at least one hour per
week.

c. Event expectations — SGA members are expected to sign up to chair events as well as set up, clean
up, and participate in at least 3 events per month. It is also recommended that SGA members attend
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events sponsored by recognized clubs, especially if SGA has given funding to the event. The Volunteer
Committee members are required to work at least two events per semester.

e PROCEDURE
All bodies and committees of the Student Government Association shall conduct their meetings
according to the procedures outlined in Robert’s Rules of Order.

ARTICLE VI: VOTING PROCEDURES
Quorum: Quorum is required for the SGA to vote on any SGA business. Quorum is determined by
2/3 of all eligible members in attendance at the time of the vote — also referred to as 2/3 majority.

e The SGA President will call for a motion to vote on the topic at hand. Once a motion has been
made and seconded; the SGA President will open the floor for discussion. If there is discussion,
the SGA President will determine the length of time given to discussion before calling for a vote.
If there is no discussion, the SGA President will call for a vote. If Quorum is not met, the SGA
President can table the matter until Quorum has been met.

e TABLING AMOTION
a. If the SGA requires more information and/or time than is available at the present meeting, a
motion to table the discussion can be made.

ARTICLE VII: DISMISSAL OF OFFICERS
Members of the Student Government Association can be dismissed for:
e Meeting attendance (SGA meetings, office hours)
e  Academic and/or behavioral misconduct
e Lack of participation in SGA sponsored events

The SGA President and Assistant Dean for Campus Activities & Orientation will determine if an
officer must be removed from office based on the aforementioned reasons.

Notifications:

1. If the cumulative G.P.A. of an SGA member drops below a 2.5 (regardless of incompletes), they
will be dismissed immediately. Grades are checked before the start of each semester. If there
happens to be any administrative glitches, students will have 5 business days to rectify the issues,
otherwise they will be dismissed immediately.

2. If an SGA Board Member misses 2 meetings, they will be notified via an email. This will serve as
a warning that if the member misses an additional meeting, they will then receive a dismissal
letter.

e If an SGA member continues to not participate in and sign up to help with SGA sponsored events,
they can be relieved of their position on SGA.

e Ifan SGA member receives judicial sanctions based on behavior unbecoming of a student leader,
they may be removed from their position on SGA at the discretion of the Assistant Dean for
Campus Activities & Orientation and/or the Dean for Student Services.

ARTICLE VIII:
SELECTION PROCESS AND APPOINTMENT

ELIGIBILITY

1) Any matriculating full time day student of Albertus Magnus College who has paid the Student Activity
Fee, maintains a minimum GPA of 2.5 (regardless of incompletes), and is not on College Probation shall be
eligible to apply for the following offices:

e  President
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Vice President
Secretary/Treasurer
Student Concerns Chair
Historian

Volunteer Coordinator
Advertising Chair

Late Night Coordinator
Communications Chair
Senior Events Coordinator

2) A candidate running for the office of the Student Government President and Student Government Vice
President must have, in addition to the stated eligibility requirements, at least one year of experience on the
Executive Board. If there are no students eligible for these positions, it is up to the discretion of the
Assistant Dean for Campus Activities & Orientation to allow them to apply for these positions.

3) Prior to each selection process, a selection packet will be made available to all students who are
interested in applying for an SGA officer position. These packets are available in the Office of Campus
Activities. Included in the packet are:

Application Form (paper or electronic copies)

Selection Guidelines

Selection Timeline

Information on each position

SELECTION PROCEDURES

1. The selection process will happen during each spring semester. Officers shall be in place before the
end of April.

2. Applicants will complete and submit an application for the position they wish to be considered for.
The current SGA President or designee and the Assistant Dean for Campus Activities & Orientation
will interview and select the officers.

3. Upon picking the newly selected SGA Board Members the Assistant Dean for Campus Activities &
Orientation will contact them candidates via an email.

C. APPOINTMENTS AND VACANCIES

If an SGA position is vacant for any reason, the SGA Board Members can make a recommendation to
appoint a person to fill the vacancy for the duration of that term or until the next selection process is held.
The recommendation must be approved by a 2/3 majority vote at an SGA meeting.

D. LENGTH OF OFFICE

All persons elected to Student Government Association will stay in office for a term of one year, barring
extraordinary circumstances. If a position becomes available mid-year, the SGA President (after consulting
with the SGA members) will appoint someone. If a person is appointed at mid-year, the term of office will
be considered completed at the end of the academic year.

ARTICLE IX: POWERS AND DUTIES
OF STUDENT GOVERNMENT MEMBERS
A. EXECUTIVE BOARD
As student activity programming is a primary responsibility of the SGA (See Article Il — Purpose), all
members of the Executive Board shall participate in the planning, promotion, and production of all SGA
sponsored events. These events shall be coordinated by the SGA Vice-President. The SGA Executive
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Board shall approve all expenses related to student activity programming prior to the scheduled event.

The programs and events offered on campus are chosen by the SGA members based on feedback from the
student body. Any member of the student body may offer a suggestion or idea to any member of the SGA or
the Assistant Dean for Campus Activities & Orientation.

Description of SGA positions

1.

The Student Government President shall call and preside over all meetings of the Student Body,
and shall call and preside over all meetings of the Executive Board. S/he shall be a liaison
between the student body, the faculty and the administration, in particular, the Assistant Dean for
Campus Activities & Orientation and the Dean for Student Services. S/he handles all formal
correspondence. S/he shall be a voting member of the Executive Board.

The Student Government Vice-President shall assume the duties of the Student Government
President in case of temporary absence. The Vice-President shall provide a mainline of
information to the Assistant Dean for Campus Activities & Orientation. S/he shall be responsible
for coordinating the student activity programming efforts of the SGA. S/he shall be a voting
member of the Executive Board.

The Secretary shall record all minutes of all SGA Meetings. S/he shall be responsible for the
relaying of messages to all officers of the Student Government Association. S/he is responsible
for distributing the minutes of SGA Executive Board meetings to the SGA officers and the
appropriate administrative staff within 24 hours of the previous meeting. S/he will be responsible
for keeping an attendance record of the SGA meetings. S/he will also be responsible for working
with the SGA Advisor to keep an accurate record of money spent on SGA sponsored events and
giving a report to the SGA Executive Board regularly. S/he shall be a voting member of the
Executive Board.

The Student Concerns Chair will act as a spokesperson for all resident students and commuter
students; liaison among students, faculty, administration, and staff in conjunction with the Dean
for Student Services and/or other staff in the Department of Student Services. S/he shall chair the
Food Service Committee. S/he will also be responsible for planning and implementing a
Commuter Appreciation Day at least once per semester. S/he will be responsible for coordinating
any assessment done by SGA as well as surveying the student body for feedback. S/he shall be a
voting member of the Executive Board.

The Historian shall record all campus activities sponsored by the Student Government
Association and registered clubs. This involves taking photographs (or assigning another member
to do so in your absence), as well as posting them/creating a photo album. S/he is responsible for
keeping track of the SGA office (upkeep of the office) as well as tracking office hours for the
SGA members. S/he will also record participation in SGA events by members on a regular basis.
S/he shall be a voting member of the Executive Board.

The Advertising Chair shall oversee all the advertising and promotional efforts for SGA. This
person is responsible for making sure that SGA members are promoting events in a creative and
timely manner. This position works with the Vice President to ensure that all events are properly
marketed to the student body. S/he shall be a voting member of the Executive Board.

The Volunteer Coordinator shall oversee the volunteer committee and its members. Meetings
will be held regularly in order for the committee members to have a sense of belonging and
responsibility. This position is responsible for all volunteer needs and efforts in conjunction with
the planning and implementation of SGA sponsored events and programs. S/he shall coordinate
the recruitment and retention efforts for SGA officers and committee members. S/he shall be a
voting member of the Executive Board.
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8. The Senior Events Coordinator shall oversee the senior events committee and all senior events
such as; senior week, yearbook, and senior related events. S/he shall be a voting member of the
Executive Board.

9. The Communications Chair shall oversee the upkeep with the social networks such as twitter
and facebook. S/he will contact performers and work with the advertising chair about upcoming
events. S/he shall be a voting member of the Executive Board.

10. The Late Night Coordinator shall oversee in the planning of every late night event. S/he shall be
a voting member of the Executive Board.

ARTICLE X: PETITIONS, REFERENDUM, INITIATIVE, AND RECALL
Sec 1: The Student Government Association shall have the power to poll students at any time.
Sec 2: One-third of the members of the Student Body may, by signed petition presented to the Executive
Board, require that any matter before the Executive Board be referred for decision to the Student Body by
vote.
Sec 3: If students have an issue with a decision made by the Student Government Association they are
encouraged to speak to the SGA President, the Assistant Dean for Campus Activities & Orientation or
come to a meeting to voice their concerns.
Sec 4: Any recognized club may petition for money from the Student Government Association to be
applied towards a program approved by SGA. The petition for money must be submitted in writing a
minimum of two weeks prior to the event date. All clubs must keep receipts an